◦ 지원서는 영문이 기본이지만 본인을 더 잘 설명하기에 국문이 편하다면 한글지원도 무방합니다.
2016 Internship Application

1. Applicant Information                 
	
Photo Here
	Name(Korean)
	

	
	Name(English)
	

	
	Date of Birth
	     
	Age
	

	
	Occupation
	     
	e-mail
	

	
	Current Address
	     
	Sex
	|_|M  |_|F

	
	Home Phone
	     
	Mobile
	     



2. Education
	School
	Major
	Start Date
	End Date
	Duration

	
	
	
	
	

	
	
	
	
	



3. Work Experience (volunteering, internship, other occupation, etc.)
	Duration of experience
	School/Company
	Title
	Description

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Language Proficiency Exams and Score Report / Language Training Experience
	Language
	Exam Name
	Score
	Note

	English
	
	
	

	Other (JPT, HSK)  
	
	
	



5. Have you lived in a foreign country outside of Korea?      
	5a. Duration:      		      5b. City, Country:      
	5c. Reasons for living abroad and activities while abroad:      
6. Do you have a driver’s license?	
     
7. Computer Skills: MS Office (|_|)  Illustrator (|_|)  Photoshop (|_|)
	Other (|_|)  Please specify: |_| 

8. What musical training/knowledge do you have which would enhance your job performance?
     



9. What do you hope to gain from your internship experience?
     



10. What specific skills or personal attributes can you contribute to our organization?
     



[bookmark: _GoBack]11. Internship Opportunities: Please indicate the position being applied for. 
Please see information below. (page 4~8) 
1st choice:	     
2nd choice:	     
3rd choice:	     

- Office Administration & PR/Marketing 
· Overall event support 
· Housing/Transportation Coordinator
· Meals Coordinator/Office Assistant
· Support office administration staff in festival merchandise & various ticket sales
· Chuncheon office administration support(Long term 1~2 persons/ works in Chuncheon)

-School 
· School Administrative Intern
· PyeongChang Hall Administration and Production
· Head Resident Counselor

-Artistic Administration 
· Artist Liaison/Hospitality Intern 
· Orchestra/ Outreach Program Intern

-Concert Production (Stage Crew)

· Concert Hall and Music Tent Administration
· Distinguished Artists Concert and Outreach concert Production
· Stage set-up for rehearsals and concerts
· Stage Manager Assistant

12. What are your current academic or career goals? 
     





13. What do you hope to be doing five years from now?
     





14. If there is anything further you think we should know about you, please describe briefly.
     







Signature:                                                   Date:      


Please send completed applications to:   *E-mail: recruit.gmmfs@gmail.com                        
Summer Internship Program
 
We are looking for fun, mature and energetic individuals to join our dynamic team this summer at the Great Mountains International Music Festival and School in Gangwon Province, South Korea. If you love music, enjoy working with people, have a sense of humor and good work ethic, we would like to hear from you!
 
Internship Categories
 

1.Office Administration & Public Relations/Marketing (운영/홍보)
 
·          Long term : Work from May ~ (works in Chuncheon)
·          Work from July 18 to August 9
 
1)Housing and Meals Coordinator 
·          Assist in managing hotel/housing accommodations for artists, faculty, staff and interns
·          Liaison for all Alpensia Resort & YongPyong Resort business
·          Provide and track meal coupons prior to opening of cafeteria
·          Submit daily meal count projection to Alpensia Resort
·          Oversee RCs scanning ID badges at each meal time at cafeteria
 
2)Office Administration and Transportation Assistant Coordinator 
·          Assist in managing domestic transportation for artists, faculty, staff and interns
·          Purchase and supply the articles necessary to the secretariat.
·          Assist Business Administration Director with daily tasks
·          Provide and track meal coupons prior to opening of cafeteria
·          Submit daily meal count projection to Alpensia Resort
·          Oversee RCs scanning ID badges at each meal time at cafeteria
 
Qualifications
o Must have a professional attitude at all times
o Ability to work independently and as part of a team
o Proficiency in MS Office software and internet browsing skill
o Have knowledge of classical music
o Must be proficient with MS office software
o Driver’s license preferred
 
3)Public Relations/Marketing 
·          Work from July 18 to August 9
·          Assist with creation of concert/event program books, fliers, posters
·          Daily promotion of programs and events
·          Produce newsletters and scrapbooks
·          Support special events
·          Perform other tasks to support PR staff members
·          Support office administration staff in festival merchandise & various ticket sales
·          Post daily news on the website
·          Post on Twitter and Facebook
·          Daily records of festival
·          Aid photo and video journalists upon supervisor’s assignment
·          Translate documents (mostly press reviews) upon staff’s assignment
 
 
Qualifications
o Must have a professional attitude at all times
o Graphic design skills preferred
o Proficiency in MS Office software and internet browsing skill
o Good writing skill is preferred
o Must have positive and pleasant attitude and be able to handle deadline pressure
o Must be able to multi-task
 
  
2.School Administration (음악학교) 

GMMFS is renowned for its 2-week summer music school program for approximately 140 talented young musicians around the world. 
It encompasses more than 40 performances including individual instruction, student concerts, master classes, competition, and more, and use two on-campus facilities, YongPyong Resort and Alpensia Resort. School Administration interns will organize the school programs above and oversee student residential life including managing on-campus student housing, meal plans, registration, space reservations, etc.

1)School Program Administration and Production and Student Life intern(00)
·          Work from July 18 to August 9
·          Oversee production of printed school programs for all school program series
·          Coordinate set-up, program preparation and distribution, manage audience and others for master classes, competition, student recitals and other events as assigned
·          Daily promotion of school programs and events through SNS and other tools
·          Oversee RCs, and take the role of the main contact for the student body
·          Coordinate student travels and organize student events
·          Take responsibility for student registration process
·          Take responsibility for student/accompanying parent housing and student life
·          Coordinate on-campus community programs 
·          Work with school staff on managing and programming school programs and events
·          Check setups for each school program
 
Qualifications
o Ability to work independently and as part of a team
o Strong organizational and problem solving skills
o Strong knowledge of classical music
o Previous experience in concert operations or audience services
o Bilingual Korean, English, working knowledge of Japanese and/or Chinese a plus
o Proficiency/accuracy with Microsoft Word and Excel
o Willingness to perform tasks during evening hours
 
2) School Administrative Intern (00) 
·          Work from July 18 to August 9
·          General receptionist and office duties: answer inquiries and requests and offer general information; communicate with artist-faculty; post lesson, rehearsal, and accompanist schedules
·          Work with school director on managing and programming student recitals
·          Organize and maintain student applications; communicate with students regarding performance assignments and accompanists
·          Assist with preparation of materials for school 
·          Communicate with office staff and/or resort staff to coordinate student residency(housing/meal)
·          Monitor and manager usage of school-related facilities including practice rooms and teaching studios
·          Work with school staff on managing and programming school programs and events
·          Check setups for each school program
 
Qualifications
o Supervisory experience and strong communication/interpersonal/multi-tasking skills
o Very good communication skills and appropriate manner dealing with the public
o Proficient both in English would be a plus
o Working knowledge of Japanese and/or Chinese a plus
o Willingness to perform tasks during evening hours
o Proficiency with Microsoft Excel
o Considerable knowledge of classical music
 
 
 
3.Artistic Administrative Interns (예술행정)
·          Work from July 18 to August 9
·          Help artists with housing, local transportation and other needs
·          Assist in creating, maintaining, and distributing artist schedule
·          Organize and maintain venue schedule
·          Coordinate backstage hospitality with production staff
·          Assist in program production preparations and coordination
·          Coordinate technical requirements of rehearsal/concert with production staff
·          Check setups for each rehearsal
·          Maintain office organization
·          Make sure Artists’ Lounge is kept clean
·          Make sure Artists’ Lounge is well stocked
·          Arrange artists travel to outreach programs
·          Meet artists at the airport
·          Arrange artists transportation between the airport and Alpensia Resort
·          Prepare for artists’ arrival at Alpensia Resort
·          Escort and assist artists’ check-in and check-out at Alpensia Resort
·          Assist with outreach concert activities
·          Communicate with outreach program counterparts and coordinate logistics
·          Arrange artists’ travel to outreach programs
·          Assist to ensure all rehearsals and concerts off site are delivered at the highest level
 
Qualifications
o All must speak and write fluent English
o Proficiency in MS Word and Excel
o Pay attention to details
o Strong interpersonal skills
o Ability to multi-task
 
 
4.Concert Production (공연제작)

·  Stage Crew 
·   Work from July 18 to August 9
       ·  Concert Hall and Music Tent Administration
·    Distinguished Artists Concert and Outreach concert Production
·   Stage set-up for rehearsals and concerts
·   Stage Manager Assistant
 
 
Qualifications
o Have knowledge of classical music
o Must be proficient with MS office software
o Fluency in English preferred, but not required if the applicant can handle conversations with foreigners
o Driver’s license preferred
 
 




















How to Apply
 Please download the application form from www.gmmfs.com, fill it out, and e-mail it to. 
recruit.gmmfs@gmail.com
 Please submit your application by May 11, 2016
 Select applicants will be invited to an interview.
 All applicants will be notified on an individual basis.
For more details, please email us at recruit.gmmfs@gmail.com
.  We do not answer questions via telephone.
 
General Internship Requirements
 Must be able to work full time for the entire duration of the Festival at Alpensia Resort & YongPyong in Gangwon Province
 Participate in preparatory meetings 
 Experience in other music festivals or production preferred
 Proficiency in English language 
 
Internship Compensation
 Housing provided (For the full duration of the internship)
o 3~4 interns will share a Korean style studio (Heated floors with no bed) 
 Meal provided (For the full duration of the internship) 
 Transportation provided (Arrival and departure)
o Details to be announced later
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