	2017 PyeongChang Music Festival Internship Application
제14회 평창대관령음악제 자원활동가(인턴십 프로그램)지원서

	사진첨부
	성명
	(한글)
	성별
	남 (  ) 여 (  )

	
	
	(영문)
	생년월일
	

	
	주소
	

	
	핸드폰
	

	
	E-mail
	

	학력
	학교명
	
	학과
	
	학년
	

	
	재학(   ) 휴학 (   ) 졸업예정 (   ) 졸업 (   )

	주요활동 및
경력
	기간
	단체/활동명
	활동내용

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	지망분야
	□운영·홍보(장기)
□운영·홍보(단기)  □예술행정  
□음악학교        □공연제작 
	1지망 :
2지망 :

	외국어 능력
	영어            □ 상 □ 중 □ 하

	
	시험명 :             점수 :

	
	기타 (       )   □ 상 □ 중 □ 하

	
	시험명 :             점수 :          

	운전 능력
(해당자만 체크)
	운전면허
	□ 1종  □ 2종  (실제운전경력 :     년)

	컴 퓨 터
	WORD
	□상 □ 중 □하
	EXCEL
	□상 □ 중 □하

	
	기 타
	Photoshop(　　) Illustrator(    ) Premiere or Vegas(   )

	기타 특기사항
(보유자격증 등)
	

	지원동기 및 자기소개 (분량자유)

	









	What do you hope to gain from your internship experience? 

	
◦ 이 항목은 업무 및 부서에 따라 필요한 영어구사능력을 확인하기 위한 문항으로 영문작성이 기본이지본인을 더 잘 설명하기에 국문이 편하다면 한글지원도 무방합니다.








	2017년     월    일

	신청인
	                 (서명)

	E-Mail 보내실 곳 : recruit.gmmfs@gmail.com
접수기간 : 2017.4.24(월) ~ 2017.05.14(일) / 첨부시 파일명 : 자원활동가 지원서(이름)


                              평창대관령음악제 자원활동가(인턴십 프로그램)에 지원해 주셔서 감사드립니다. 


Summer Internship Program
 
We are looking for fun, mature and energetic individuals to join our dynamic team this summer at the PyeongChang Music Festival and School in Gangwon Province, South Korea. If you love music, enjoy working with people, have a sense of humor and good work ethic, we would like to hear from you!
 
Categories
 
1.Office Administration & Public Relations/Marketing (운영/홍보)
 
1)Housing and Meals Coordinator 
·          Assist in managing hotel/housing accommodations for artists, faculty, staff and interns
·          Liaison for all Alpensia Resort & YongPyong Resort business
·          Provide and track meal coupons prior to opening of cafeteria
·          Submit daily meal count projection to Alpensia Resort
·          Oversee RCs scanning ID badges at each meal time at cafeteria
 
2)Office Administration and Transportation Assistant Coordinator 
·          Assist in managing domestic transportation for artists, faculty, staff and interns
·          Purchase and supply the articles necessary to the secretariat.
·          Assist Business Administration Director with daily tasks
·          Provide and track meal coupons prior to opening of cafeteria
·          Submit daily meal count projection to Alpensia Resort
·          Oversee RCs scanning ID badges at each meal time at cafeteria
 
Qualifications
o Must have a professional attitude at all times
o Ability to work independently and as part of a team
o Proficiency in MS Office software and internet browsing skill
o Have knowledge of classical music
o Must be proficient with MS office software
o Driver’s license preferred
 
3)Public Relations/Marketing 
·          Assist with creation of concert/event program books, fliers, posters
·          Daily promotion of programs and events
·          Produce newsletters and scrapbooks
·          Support special events
·          Perform other tasks to support PR staff members
·          Support office administration staff in festival merchandise & various ticket sales
·          Post daily news on the website
·          Post on Twitter and Facebook
·          Daily records of festival
·          Aid photo and video journalists upon supervisor’s assignment
·          Translate documents (mostly press reviews) upon staff’s assignment
 
Qualifications
o Must have a professional attitude at all times
o Graphic design skills preferred
o Proficiency in MS Office software and internet browsing skill
o Good writing skill is preferred
o Must have positive and pleasant attitude and be able to handle deadline pressure
o Must be able to multi-task
 
  
2.School Administration (음악학교) 

PyeongChang Music Festival and School is renowned for its 2-week summer music school program for approximately 120 talented young musicians around the world. 
It encompasses more than 40 programs including student concerts, master classes, special lectures, and competition, as well as individual instruction and chamber coachings during its 2-week school session. 
School Administration interns will organize the school programs above and oversee student residential life including managing on-campus student housing, meal plans, registration, space/practice room reservations, etc.

1)School Program Production and Student Life 

·          Oversee production of printed school program materials for all school program series
·          Coordinate set-up, program preparation and distribution 
·          Manage audience and others for the school programs and other events as assigned
·          Daily promotion of school programs and events through SNS and other tools
·          Oversee Resident Counselors(RC), and take the role of the main contact for the student body
·          Coordinate student travels and organize student events
·          Take responsibility for student registration process
·          Take responsibility for student/accompanying parent housing and student life
·          Coordinate on-campus community programs 
·          Work with school staff on managing and programming school programs and events
 
Qualifications
o Ability to work independently and as part of a team
o Strong organizational and problem solving skills
o Strong knowledge of classical music
o Previous experience in concert operations or audience services
o Working knowledge of Korean, English, Japanese and/or Chinese a plus
o Proficiency/accuracy with Microsoft Word and Excel
o Willingness to perform tasks during evening hours
 
2) School Administrative 
·          General receptionist and office duties
-answer inquiries and requests and offer general information
-communicate with artist-faculty
-post lesson, rehearsal, and accompanist schedules
·          Check setups for each school program
·          Assist with preparation of materials for school 
·          Work with school director on managing and programming student recitals
·          Organize and maintain student requests/applications; communicate with students regarding performance assignments and accompanists
·          Communicate with office staff and/or resort staff to coordinate student residency(housing/meal)
·          Monitor and manager usage of school-related facilities including practice rooms and teaching studios
·          Work with school staff on managing and programming school programs and events
 
Qualifications
o Supervisory experience and strong communication/interpersonal/multi-tasking skills
o Very good communication skills and appropriate manner dealing with the public
o Working knowledge of Korean, English, Japanese and/or Chinese a plus
o Willingness to perform tasks during evening hours
o Proficiency with Microsoft Excel
o Considerable knowledge of classical music
 
 
 
3.Artistic Administrative Interns (예술행정)

·          Help artists with housing, local transportation and other needs
·          Assist in creating, maintaining, and distributing artist schedule
·          Organize and maintain venue schedule
·          Coordinate backstage hospitality with production staff
·          Assist in program production preparations and coordination
·          Coordinate technical requirements of rehearsal/concert with production staff
·          Check setups for each rehearsal
·          Maintain office organization
·          Make sure Artists’ Lounge is kept clean
·          Make sure Artists’ Lounge is well stocked
·          Arrange artists travel to outreach programs
·          Meet artists at the airport
·          Arrange artists transportation between the airport and Alpensia Resort
·          Prepare for artists’ arrival at Alpensia Resort
·          Escort and assist artists’ check-in and check-out at Alpensia Resort
·          Assist with outreach concert activities
·          Communicate with outreach program counterparts and coordinate logistics
·          Arrange artists’ travel to outreach programs
·          Assist to ensure all rehearsals and concerts off site are delivered at the highest level
 
Qualifications
o All must speak and write fluent English
o Proficiency in MS Word and Excel
o Pay attention to details
o Strong interpersonal skills
o Ability to multi-task
 
 
4.Concert Production (공연제작)

·  Stage Crew 
       ·  Concert Hall and Music Tent Administration
·    Distinguished Artists Concert and Outreach concert Production
·   Stage set-up for rehearsals and concerts
·   Stage Manager Assistant
 
 
Qualifications
o Have knowledge of classical music
o Must be proficient with MS office software
o Fluency in English preferred, but not required if the applicant can handle conversations with foreigners
o Driver’s license preferred
 
 


















 
Internship Compensation
 Housing provided (For the full duration of the internship)
o 3~4 interns will share a Korean style studio (Heated floors with no bed) 
 Meal provided (For the full duration of the internship) 
 Transportation provided (Arrival and departure)
o Details to be announced later
 

